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MOJIOKEHHUE
0 3aIHTE MEePCOHATBbHBIX JAHHBIX.

1.OBILME ITOJIOXXEHWAL.

1.1. Tannoe ITonosxenue 0 3auuTe IEPCOHATBHBIX TAHHBIX (alee INonoxenue) pa3paboTaHO B
cootBetcTBHE ¢ D3 oT 27.07.2006 Nel152-®3 «O nmepcoHanbHBIX AaHHBIX»; ¢ D3 oT 25.07.2011
No261-®3 «O BHecenun u3MeHenuii B @3 O nepcoHaNbHBIX JaHHBIX»; ¢ IlocTaHoBieHHEM
IpasutensctBa P@ or 17.11.2007 Ne781 «O6 yrsepskaeHun Ilonmoxkenus 06 obecrieyeHUH
6€30MaCHOCTH TIEPCOHATBHBIX AAHHBIX IpPH HX 00paboTke B HH(POPMAIMOHHBIX CHCTEMAX
TepCOHANBHBIX JaHHBX»; ¢ IloctanoBnennm [Ipasutenbctsa PO or 15.09.2008 Ne 687 «O6
yTBepikieHHH  IlonoxkeHus 06  0COGEHHOCTAX 00pabOTKH  MEpPCOHAIBHBIX  JaHHBIX,
OCyIIECTBIIsiEMOH 6e3 MCIOJIB30BaHUs CPE/ICTB aBTOMATH3ALHNY; C [Mpukazom GCTIK Poccun
Ne55 ,®CB Poccun Ne86, Munuudopmensisu Poccnn Ne20 ot 13.02.2008 «O6 yTBepikacHHH
Iopsaka MpoBejeHus KIacCH(UKAIMK HHOOPMALMOHHBIX CHCTEM MEPCOHATBHBIX NaHHBIX»;
TpynoBeiv  koxekcom P® ot 30.12.2001 rmasoit 14, Koncruryuueit PO wu jgpyrumu
HOPMATHUBHBIMHU JJOKYMEHTAMH.

1.2. Hacrosmee IlooxkeHHe ompenenseT MOPSAOK O0OpabOTKH NeEpCOHANIBHBIX JIaHHBIX
paGOTHHUKOB, POIUTENIEH BOCIHTAHHHUKOB, BOCIHTAHHUKOB MBJIOY LIPP nerckoro cama Ne6
«3omnotast peibka» c. Yantbips MsCHHKOBCKOTO paiioHa PocToBckol 00jacTH ¥ TapaHTHH
KOH(HIEHIIHATBHOCTH CBEICHHI, IPEI0CTABIACMBIX PYKOBOJHUTENIO yUPEKACHHMS.

1.3. Lenbto HacTosmiero [lonoxeHus sBigeTcs obecnedeHHe 3allMTEl NPaB rpakAaHAHa MPH
06paboTKe €ro MepCOHANBHBIX JAHHBIX, B TOM 9HCIIC 3alIMTHl NPaB HA HENPHKOCHOBECHHOCTH
YaCTHOM JKM3HHM, IUIHYIO U CEMEHHYIO TaiHy.

2 TIOHSTHUE U COCTAB IIEPCOHAJIBHBIX JIAHHBIX.

2.1.IlepcoHasbHbIe JaHHBIE COTPYAHHKA IPE/IOCTABIISIOTCSA CAMUM COTPY AHHKOM.
Ec/iM MOTY4HTh TEPCOHATbHBIE JAHHBIE COTPYIHHKA MOXHO TOJNBKO y TPETheH CTOPOHBI, TO
paGOTHHK NOIKeH OBITh YBEIOMIEH 00 3TOM 3apaHee H Yy HEro JIOIKHO OBITH TOY4EHO
MMCBMEHHOE COTJIacHe.
[epcoHaNbHbIE JAHHBIE COTPYAHMKA BKIIOYAIOT B Ce0s:

e AHKeTHBIE M OnOrpadHyecKue JaHHbIE

o [lacnopTHBIE JaHHBIE

HaHHble CHUJIC
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e (CsegeHua o6 obpasoBaHUM

e (CBMAETENbCTBA O POXKAEHUU AETEN

e CsuaetenbcTBa o bpake/ pacTopxeHnn bpaka
e CnpaBKa 0 HaAN4YUK/ OTCYTCTBUM CYANMOCTU
e (CBegeHus o0 3apaboTHoOM nnaTe

e (CBeaeHusa 0 3aHMMaEeMO AOMKHOCTH

e JlnyHoe geno, TpyAo0Baa KHUXKKA

e (CBeaeHusa 0 AOMNOJIHUTENbHbIX A0X04aX

2.2.MNepcoHanbHble AaHHble BOCAMTAHHUKOB YUYPENKAEHUA MPefoCTaBaAlT UX PoaUTEeNM (3aKOHHbIe
npeacTaBuTenu).

MNepcoHanbHble AaHHble BOCAUTAHHUKA BKAKOYAIOT B cebs:

e JlaHHble CBUAETENBCTBA O POXKAEHUMN

e [laHHble CHUNC

e JlaHHble CTPAaXxOBOro MeAULIMHCKOro nosmca

e WNHdopmaumto o cOCTOAHMM 340POBbA

e XapaKTepucTuKa BocnutaTtena (gna npoxoxgeHuna MMIK)

2.3.MepcoHanbHble AaHHble poauTeneit (3aKoOHHbIX NpeAcTaBUTEeNei) BKIOYAOT B cebs:

e [lacnopTHble faHHble

e (CBeAeHus 0 HaIMYUKN MHBANUAHOCTU

e (CBepeHus O NpaBe BHEOYEPeOHOro UAN MepPBOOYEPEAHOro NMOMyYeHUsA mecTa ana pebeHka B
yypeRaeHun

e MNHbopmaLMA 0 NOATBEPKAEHNM CTaTyca MHOTOAETHON ceMbM, ManioobecneyeHHoM ceMbu

3.06PABOTKA MEPCOHA/IbHbIX AAHHbIX.

3.1.06paboTKa nepcoHasbHbIX AaHHbIX — 3TO c6Op, 3anNUCb, CMCTEMATM3ALMSA, HAKOMNIEHUE, XPaHEHME,
yTO4YHeHUe (0BHOBNEHUE, U3MEHEHWE), W3B/EYEHME, UCMO/b30BaHWe, Nepesada (pacnpocTpaHeHue,
npepoctasneHue, goctyn), obesnnumeaHue, 610KMpoBaHMe, yaaNeHMe, YHUUTOXKEHWE, COBEPLUaEMOe C
NCMNoAb30BaHNEM CPeACTB aBTOMaTM3aLMM UaK 6e3 CNob30BaHUA TaKMX CPEACTB.

OHa ocyuwiecTBnsetca ana obecneyeHns cobaoAeHMA 3aKOHOB U MHbIX HOPMATUBHbIX NPaBOBbIX aKTOB
(copelicTBuAa B TPYAOYCTPOWCTBE, NPOABUMIKEHWM MO cayxkbe, obecneyeHMM AMYHOM 6Ge3onacHoCTy,
KOHTPO/IA KayecTBa M KOAMYECTBA BbINOMHAEMOM pPaboTbl, obecneyeHns COXPaHOCTU MMYLLECTBA,
onnatbl TPYAa, N0/b30BaHWUA AbFOTaMu).

3.2.|_|Ol'lyquHbIe nepcoHasnbHble AdaHHblE noAanexXart o6pa60TKe KaK HeaBTOMaTU3NpOBaHHbIM
CI'IOCO6OM, TaK U C UCNoJib3oBaHNEM CpPpeacTB aBTOMATU3ALLUN.

3.3.HeaBTOMaTN3NpOBaHHOM 06paboTKOM NepcoHanbHbIX AaHHbIX B MBAOY saBnseTtca:

e 3anosiHeHWe 1 BegeHMe TPYAOBbIX KHUMKEK
e 3ano/siHeHUe IMYHbIX KapToyek paboTHMKOB (YHUbUUMpOBaHHas popma T-2)
e BeaeHuWe NPMKa30B Ha 3apnaaty, NPeMnu;



e YyeT u xpaHeHue gen 06 aAMUHUCTPATUBHbBIX NPABOHAPYLLEHUAX
e BepeHue nnyHbIX €N BOCNUTAaHHUKOB
3.4. CotpygHukn MBAOY u poguTtenmn (3aKoHHbIe NPeacTaBUTENN) UMEIOT NPaBO Ha OT3bIB COr/lacuaA Ha

06paboTKy NepcoHasibHbIX AaHHbIX, KOTOPbI odopmaseTca B cBob6oaHOM dopme Ha MMsA 3aBeaytoLero.

3.5. Mpwn 06paboTKe NepcoHanbHbIX AaHHbIX aAMUHUCTPALMNA YUPEKAEHUA PYKOBOACTBYETCA CTaTbel 86
Tpyaosoro KogeKkca Poccuiickon ®eaepaunu.

4 3ALLNTA MEPCOHA/IbHbLIX JAHHbBIX B MBAOY.

4.1. MepcoHanbHble AaHHble pPaboOTHUKOB, BOCMUTAHHUKOB YUPEXKOEHUSA XPaHATCA B KabuHeTe
3aBegytouwiero, B WkKady M Hecropaemom ceide, a TaKKe B 3I/IEKTPOHHOM BMAE HA JIOKa/NbHOWM
KOMMblOTEPHOM ceTu. [lBepb 060pya0BaHa HAAEKHbIM 3aMKOM.

4.2.XpaHeHne nepcoHasbHbIX AaHHbiIX PAaboOTHMKOB WM BocnMTaHHMKoB MBAOY, B byxrantepum wu
MeToAMYEeCKOM KabuHeTe, COTPYAHMKM KOTOPbIX MMEKOT MPaBO AOCTYMa K MepCoHaNbHbIM AAHHbIM,
OCYLLECTBAAIOTCA B NOPAAKE UCKOYAIOLWNM AOCTYN K HUM TPETbUX AnL,.

4.3.B MBOOY wumeeTcAa yTBEPKAEHHbIN 3aBeAyloWMM MNepeyvyeHb AOIKHOCTEN, MMEILNX AO0CTYyN K
nepcoHanbHbIM AaHHbIM .JaHHbIN 40CTYN HEO6X0AMM UM A8 NOJHOLLEHHOIO UCMOIHEHMA NX TPYAOBbIX
obasaHHocTel. [JOKYMeHTbl M MHbOpMauma M3bupaTenbHo M 0BOCHOBAHHO pacnpeaeneHbl mexay
paboTHMKamM.

L4 p,OCTyI'I K nepcoHanbHbiM AadaHHbIM 6es cneunanbHOro paspeweHna nmerT paGOTHVIKVI,
3aHMMawuwme B OpraHunsaummn cnegywouwme O0/TKHOCTU (TonbKO B _npeaenax _CBOEW

KOMMEeTeHLMN):
e 3aseaytowmin MBEAOY.
e [naBHbIN byxrantep MLBOY «OTaen obpasoBaHua».
e byxrantep MLUEOQOY «OTtaen obpasoBaHus».
e 3amecTtuTensb 3asegytowero MbAOY.
e [Ipeacepatens MK MBAOY.
C ocTanbHbIMM PabOTHMKaMK MNpPoBeAEHa pPasbAcCHWUTENbHas paboTa No npeaynpexkAeHWIo yTpaTbl

LeHHbIX cBefleH I Npu paboTe ¢ KOHPUAELMaNbHbIMUA AOKYMEHTaMMU.
[ocTyn K nepcoHanbHbIM AaHHbIM UMEIOT cnegylolme BHeWHUe CTPYKTYpbI:

e Hanorosble MHCNEKUWW, MPaBOOXPAaHUTENbHblE OpraHbl, OpraHbl CTAaTUCTUKWU, BOEHKOMATbI,
MEHCUOHHbIN GOoHA, AAMUMHUCTPaAuUmMAa MACHMKOBCKOro paiioHa, MY «Otgen obpasoBaHua»
AoMmuMHUCTPaUMM  MACHMKOBCKOFO palioHa, OpraHbl OMEeKM W MNONeyYuMTenbCcTBa, OpraHbl
COUMANbHOM 3awWMTbl , HAA30PHO-KOHTPOJIbHbIE OpraHbl (TONbKO B Mpegenax CcBoew
KoMneTeHumu).

e OpraHusumMu, B KOTOpble COTPYAHMWK, POAUTE/Ib MOXKET NEpPeuyncnsaTb AeHeXHble cpeactsa (
HEerocyfapccTBeHHble MEHCUMOHHble (OHAbI, CTPAaxoBble KOMMaHUKM, b6naroTBOpUTENbHbIE
OpraHM3aunn, KpeguTHble YYperKaeHUs M T.n.), NoJayyaloT AOCTYN K NepcoHasbHbIM AaHHbIM
COTPYAHMKA TONIbKO C ero paspeLueHus.

4.4.B MBAOOY npuHATa MNOAMTUKA KUYUCTOrO CTONa»- B OTCYTCTBME PabOTHWKa, MMelLlero AocTyn K

nepcoHasbHbIM AaHHbIM , Ha ero pa6oqu mecte He OO01KHO 6bITb AOKYMEHTOB, coaepXalmnx



nepcoHanbHble AaHHble paboTHWMKA, BOCMUTAHHMKA. Y6OpKa B KabuHeTe OTBETCTBEHHOro AMLa
npPoOBOAMUTCA TO/NIbKO B €ro NpucyTcTBUKU. PasmeltieHne pabouyero mecta UckatovaetT 6ecKOHTposbHOE
MCNob30BaHME JAaHHOM MHbOPMaUUH.

4.5.Mpu yxoae B OTNYCK, CAY>KEOHOW KOMaHAMPOBKE M MHbIX CAy4yaax AJMTE/IbHOTO OTCYTCTBUA
PaboTHWKa Ha paboyem mecTe , OH 06A3aH NepenaTb AOKYMEHTbI U MHblE HOCUTENN ANLAM, MMEHOLUM
[O0CTYN K NePCOHaNAbHbIM AAHHbIM.

4.6. [locTyn K NepcoHasibHbIM AaHHbIM MOXeT OblTb nMpeaocTaBfeH MHOMY PabOTHUKY, AOJIKHOCTb
KOTOPOrO Ha BK/OYEHA B CMAMCOK AOMXHOCTENW COTPYAHWKOB, MMEIOLWMX AOCTYN K NEepPCOHasbHbIM
OAHHbIM, KOTOPOMY OHU HEOBXOA4MMbI A1 UCNOSIHEHUA ero TPYA0BbIX 06A3aHHOCTEN.

B Takom cniyyae, OaHHbIA PaboOTHMK NpPoOXoAuT npoueaypy odOopMAeHUs [O0CTyna K NepCoHaNbHbIM
AaHHbIM. OHa BKAKOYaeT B cebs:

e O3HakomneHune paboTHMKA NoA NOANMUCH C HAacTOAWMM onoKeHMeM.
e [lognucaHne C [AaHHbIM  paboTHMKOM NUCbMeHHOro obAsatenbctBa O cobaoaeHun
KOHPUAEUMANbHOCTU NEPCOHAJbHBIX A@HHbIX PabOTHMKA, cobatoaeHna npasua ux obpaboTku.
4.7.3aBegytowmn MBAOY BnpaBe onpeaensATb Cnocobbl AOKYMEHTUPOBAHUSA, XPaHEHMA M 3aLmThbI

NnepCoHa/IbHbIX AaHHbIX C NTOMOLUbIO COBPEMEHHbBIX KOMMbKOTEPHbIX TEXHONOMNM.

4.8. I'Iepc0Haanb|e AadHHblE pa6OTHl/IKa MOryT 6bITb npeanocrasaeHbl poaCTBEHHUKAM UM YNEeHam ero
CceémMbU TONIBKO C NMNCbMEHHOro paspeweHna camoro pa6OTHMKa, 3a MUCKAK4YeHnem cny4yaeB Korga
nepegada AaHHbIX paGOTHMKa 6e3 ero cornacus AonycKaeTcA ,D,EVICTBYPOU.LMM 3dKOHO4AaTeENbCTBOM PO,

4.9.NMepcoHanbHble AaHHble PAaBOTHUKA, BOCMUTAHHMKA MOTYT TaKXKe ObiTb OTMpaB/ieHbl NO MoOuTe,
TOraa Ha KOHBepTE AeNaeTcs HaANUCb 0 TOM, YTO MUCbMO COAEPKUT KOHPUAEHLMANbHYIO MHGOPMALUIO
M 33 ee He3aKoHHOe pasrjaweHue  NpeaycMoTpeHa  OTBETCTBEHHOCTb  AeNCTBYHOLWMM
3aKoHoaaTenbcTBom PP, O6A3aTENbHO A0MKHA BbITb OMNKUCH .

4.10.MepcoHanbHble AaHHble BOCNUTAHHUKA ( XapaKTepUCTMKA BOCMUTATENsA) TaKXke oTaaeTca
poautenam pebeHka ana npoxoxaeHua NMMIMK (obnacTHoM) B KOHBEPTE, Ha KOTOPOM TaK}Ke A0J/IKHO
6bITb 0603HaYeHne 0 KoHPUAeuManbHo MHGOpMaLMK.

4.11. B MBAOY TaKKe OCyW,eCcTBAAKOTCA APYyrMe MmeponpuaATUA NO 3aLMTe NepPCOHANIbHbIX AAHHbIX:

e PaspaboTaH NopAfoK YHUUTOXKEHUA MHGOPMaLUK
e OpraHM30BaH KOHTPO/Ib M YYET NOCETUTENEN YUpEXKAEeHNA
e Mcnonb3yeTcs HOYHAA OXPaHa yUYpPeKOEHMS.

5.KOHTPOJ1b AEATE/IbHOCTU MBAOY MO PABOTE C MEPCOHAJIbHbIMU AAHHBIMMU.

5.1. B cootBetctBUM C Mpukazom PCTIK Poccum Ne55 ,0Cb Poccnmn Ne86, MunHmuHpopmeesasm Poccum
Ne20 ot 13.02.2008 «06 yTtBepxaeHun lMopAaaKa nposeaeHUA KnaccuduKauum MHGOOPMALMOHHbBIX
CUCTEM NEepPCOHaNbHbIX AaHHbIX» B MBOY exeroaHo B HOAbOpe —MecsaLe NPoOBOANUTCA KaaccupuKkauma
MHPOPMALMOHHDbIX CUCTEM MEPCOHANbHbIX AaHHbIX. [laHHaA KaaccuduKauma NpoBOAUTCA Ha 3Tane
CO34aHMA MHPOMALMOHHBIX CUCTEM WAM B XOAE MX 3SKcnayaTauum ( Ana paHee BBeAEHHbIX B
3KCNAyaTaumio) 1 (Mam) mogepHU3UpyemMbiX MHPOPMALMOHHBIX CUCTEM C Lie/Iblo YCTaHOB/IEHWA METOL,0B
M cnocoboB 3awmTbl MHOPMaLMK, HeobxoaMMbIXx Aaa obecnieyeHns 6e30MacHOCTU MepPCOHasbHbIX
OAHHBIX.



